
CASS PARK  
PAVILIONS RESERVATION FORM 

PAVILION SELECTION 

CASS PARK SMALL            ☐ CASS PARK LARGE           ☐

 Max capacity 20 Max capacity 110 

CONTACT INFORMATION 

Please Note 
If personal rental use, and you reside in the City of Ithaca, Town of Ithaca or Village of Cayuga heights, you will need to provide proof of 
residency. 

NAME ADDRESS CITY STATE/ZIP 

CELL # EMAIL GROUP/BUSINESS/COLLEGE/ORGANIZATION NAME: 

RENTAL INFORMATION 
*Must include set up & clean up time*

REASON FOR RESERVATION GROUP SIZE ARRIVAL TIME DEPART TIME TOTAL HOURS 

*Total Fee:

* TO DETERMINE THE COST OF YOUR RENTAL, PLEASE REFER TO THE FEE PAGE OF THIS PACKET.

RENTAL QUESTIONS 

WILL YOU HAVE AMPLIFIED SOUND AT YOUR EVENT? ☐ YES ☐ NO

WILL YOU BE ERECTING TENTS? ☐ YES ☐ NO

WILL YOU BE PUTTING UP SIGNS? ☐ YES ☐ NO

ARE YOU HAVING FOOD TRUCKS, TRAILERS, OR SMOKERS AT YOUR EVENT? ☐ YES ☐ NO

WILL YOU HAVE A BLOW-UP MOVIE SCREEN? ☐ YES ☐ NO

WILL ALCOHOL BE PRESENT AT YOUR EVENT? ☐ YES ☐ NO

WILL ALCOHOL BE SOLD AND/OR TICKETS/VOUCHERS/CATERED AT YOUR EVENT? ☐ YES ☐ NO

WILL YOUR EVENT REQUIRE RESERVED GREEN/LAWN SPACE? ☐ YES ☐ NO

WILL YOUR EVENT BE OPEN TO THE PUBLIC? ☐ YES ☐ NO

IS YOUR EVENT A FESTIVAL, PARADE, RACE, FUNDRAISER, CONCERT, BIKING OR WALKING EVENT? ☐ YES ☐ NO

Please return this fully completed and signed form with payment to The Ithaca Youth Bureau 1 James L. Gibbs Drive Ithaca, NY 14850 by 
mail or by fax; 607-273-2817 or by email; iyb@cityofithaca.org  Any questions, please call 607-273-8364 and our staff will be happy to 
assist you during our regular business hours 9am-4:30 pm, Monday – Friday. 

PLEASE NOTE THAT ALL RESERVATIONS, REGARDLESS OF THE TYPE OF PAYMENT USED, WILL BE REQUIRED TO SUPPLY A CREDIT CARD 
FOR US TO KEEP ON FILE IN ORDER TO ACCEPT YOUR RESERVATION. 

CP ID: 
________________ 
City/Town/VCH 

SE # __________________ 
Hold __________________ 

   Expire Date 

DATE OF RESERVATION: 

mailto:iyb@cityofithaca.org


 

 
Cass Park Information 

• Cass Park is open from 8:00 am to 10 pm. 
• Dogs are allowed on a leash in Cass Park.  
• Cass Park is a carry in/carry out park. All trash; decorations, leftover food, and recycling must be taken with you when you leave. 

Do not leave garbage behind or place it elsewhere in the park. 
• Park vehicles only in designated areas to avoid unnecessary damage to the lawns, fields and green spaces. 
• The grounds and facilities at Cass Park may not be used by an individual, group, or organization to raise money or sell goods or 

services. The only exception is that a non-for-profit organization may schedule one (barbeque or other) activity each calendar 
year. 

• No kiddie pools, dunk tanks, bounce houses, or other inflatables are allowed in Cass Park, except for blow-up movie screens, 
which require a special permit and liability insurance. 

• Food Trucks must have a Department of Health Certificate and a permit to operate on City of Ithaca Property. 
 

Pavilion Rules of Use 
• No space heaters or propane/kerosene heaters are allowed in or around the pavilions. 
• All picnic tables must remain in the Pavilion you rented. If you have moved picnic tables around or moved them outside the 

pavilion, you must return them to their original places. 
• The use of staplers, tacks, nails or glue is prohibited on the pavilions or the tables. Only non-residue producing tapes (painter’s 

tape) are allowed. 
• If garbage removal or cleaning is required after your rental, you will be subject to a cleaning fee, please refer to the fee page. 
• The possession of alcoholic beverages is allowed in the park. The sale of alcoholic beverages (tickets, vouchers, catered) is 

prohibited unless a special permit is obtained prior to your reservation. 
• Any physical damage to the pavilion after your event, you will be subject to additional fees for damages, please refer to the fee 

page. 
• The City reserves the right to require a deposit for future reservations based on your current use and treatment of the pavilion. 

 
 
I have received, read and agree to abide by all the rules of use and regulations of the pavilions at Stewart Park. I 
further agree to pay for all damages to the facilities at Cass Park which may be caused by my group’s use (other than 
normal wear and tear). This may include fees for staff time, clean up, garbage removal and disposal. It is also 
understood the City of Ithaca reserves the right to adjust or cancel my reservation if the City deems circumstances 
require. If this occurs, reservation fees will be refunded. I have read and agree with the fees listed on the fee page of 
this reservation form. Furthermore, I agree to not hold the City of Ithaca or any of its employees responsible for any 
and all accidents, injuries, damages or monetary loss from my groups use of the facilities at Cass Park. 
 
 
Signature: ____________________________________________   Date: ________________ 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Payment type:   cash    check # __________   credit card             Amount paid $ _____________  Date paid _______________ 
 
Signed waiver on file?  ☐ YES   ☐ NO   Client has received a copy of reservation and pavilion info?  ☐ YES  ☐ NO 
Credit Card Information:    VISA     DISCOVER    AMERICAN EXPRESS   MASTERCARD  (circle card type) 
 
Card Number:  ________ - ________ - ________ - ________   Expiration Date ________/_________ VCode __________ 
 
Print Card Holders Name: ___________________________________________ 
 
Card Holders Address: ______________________________________________                                            ____________ 
                                      ______________________________________________                                               Staff Initials 
 
                                        
 
 



Cass Park Large Pavilion 
• The Large Pavilion has no electric service at the pavilion. 
• There are picnic grills, bathrooms, a drinking fountain and playground located near the pavilion 
• Maximum capacity of the pavilion is 110 people. 
• There are approximately 18 picnic tables inside the pavilion that seat 6-8 people each. 

Cass Park Small Pavilion 
• The Small Pavilion has no electric service at the pavilion 
• There is a playground area and bathrooms nearby. 
• Maximum capacity of the pavilion is 20 people. 
• There are approximately 3 picnic tables under the pavilion that seat 6-8 people each. 

 
Cass and Stewart Park Pavilion Fee Schedule 

CASS PARK AND STEWART PARK PAVILION FEES 
Pavilion Name Hourly Fee* Flat Fee (8+ Hours)* 
Cass Park Small Pavilion $33 $248 
Cass Park Large Pavilion $50 $363 
Cass Park Special Event  $425 
Stewart Park BBQ Pavilion $39 $292 
Stewart Park Small Pavilion $55 $413 
Stewart Park Large Pavilion $72 $523 
Stewart Park Special Event  $660 

 
* Individuals who are hosting a personal event and whose address is in one of the following tax paying 

entities: City of Ithaca, Town of Ithaca or Village of Cayuga Heights qualify for a discount. 
 

Additional Fees Fee 
Minimum Cleaning Fee $100 
Cleaning Fee Additional Staff Time $50/hr 
Reservation Change Fee 15% of Original Fee 
Reservation Refund Fee 25% of Original Fee 
Reservation Cancellation Fee 25% of Original Fee 

 
GARBAGE AND CLEANING POLICY 
Stewart and Cass Park and their pavilions follow carry in/carry out policy. All trash, decorations, 
left-over food, recycling, etc. must be taken with you when you leave. Do not leave anything behind 
in the pavilions and do not place anything elsewhere in the park. You are responsible for all garbage 
disposal. If cleaning or garbage removal is necessary after your rental, you will be subject to the 
minimum cleaning fee plus an additional fee per hour of staff time required to clean the mess. 
RESERVATION CHANGES POLICY 
There is only one change of time/date allowed for any rental. This change must be made at least 
three weeks prior to the rental date. Additionally, you will be charged the reservation change fee at 
the time of the reservation change. 
RESERVATION REFUNDS AND CANCELLATIONS POLICY 
Refunds and cancellations require advanced notice in writing at least three weeks prior to the rental 
date. All renters requested refunds and cancellations will be charged a 25% fee. The City of Ithaca 
reserves the right to adjust or cancel all reservations at any time for any reason. If the City of Ithaca 
adjusts or cancels a reservation 100% of the reservation fee will be refunded. Any additional event 
costs related to the cancellation or adjustment will not be compensated by the City of Ithaca. 
POSSIBLE ADDITIONAL FEES 
Any physical damage to the pavilion or the property will be subject to additional fees and charges 
for any such damage. The City of Ithaca reserves the right to require a deposit or security bond for 
future reservations based on your current use and treatment of the pavilion. 

 
 
 
 
 

 



 
 

Waiver of Liability and Release 
Express Assumption of Risk and Indemnity Agreement 

 

Name of Person or Organization using City Property 

Location of City Property to be Used 
                                              
 
 

Date of Event        Number of Attendees Expected 

    

Description of Activities to be conducted on City Owned Property 

 

 

 

 

 

 

In consideration of its use of City of Ithaca Property, I or the organization listed above HEREBY RELEASE, WAIVE, AND RELINQUISH ALL 
CLAIMS AND LEGAL ACTIONS FOR PERSON INJURY, WRONGFUL DEATH OR PROPERTY DAMAGE AGAINST THE CITY OF ITHACA (“CITY”), 
ARISING AS A RESULT OF ITS SPONSORSHIP OF AND PARTICIPATION IN THE ACTIVITIES CONDUCTED ON THE ABOVE REFERENCED DATES 
AT THE CITY PROPERTY DESCRIBED ABOVE, OR ANY ACTIVITIES INCIDENTAL THERETO INCLUDING RESCUE ACTIVITIES. THIS RELEASE 
APPLIES EVEN IF THE CITY IS NEGLIGENT OR OTHERWISE AT FAULT. I OR THE ORGANIZATION LISTED ABOVE, ALSO AGREE TO PROTECT, 
HOLD HARMLESS, DEFEND, AND INDEMNIFY THE CITY FROM ALL CLAIMS AND LEGAL ACTIONS FOR PERSONAL INJURY, DEATH OR 
PROPERTY DAMAGE ARISING FROM CONDUCT, SPONSORSHIP, ACTS OR OMISSIONS RELATED TO THE ABOVE-DESCRIBED ACTIVITIES, 
INCLUDING SUCH CLAIMS AND ACTIONS BROUGHT BY THIRD PARTIES. THESE INDEMNITIES APPLY EVEN IF THE CITY IS NEGLIGENT OR 
OTHERWISE AT FAULT AND INCLUDE BUT ARE NOT LIMITED TO REASONABLE ATTORNEY’S FEES AND COSTS. 

I or the organization listed above understand the effect of this document is that I (1) acknowledge and assume all risk of injury, death, or 
property damage suffered by participants in the above described activities while using City property, even if it occurs as a result of the 
negligence of others or defects of equipment, (2) absolve and release the City from the consequences of any negligence, including 
without limit , rescue efforts, and defects in equipment, and (3) will protect, hold harmless, indemnify and defend the City against any 
legal actions or other claims for damages arising from my actions. 

BY ENTRY INTO THIS AGREEMENT, I OR THE ORGANIZATION LISTED ABOVE UNDERSTAND THAT IT MAY BE FORFEITING IMPORTANT 
LEGAL RIGHTS AND INCURRING IMPORTANT LEGAL RESPONSIBILITIES. 

I or the organization listed above warrants that execution of this agreement was voluntary and that the City has not made any 
representations to induce or coerce me or the organization listed above to sign this document. I or the organization listed above agree 
that the terms of this document bind me, or the organization listed above, its agents, employees, consultants, officials, board members, 
heirs, assigns, executors, and administrators, and expressly and specifically protect the City including, as applicable, their agents, 
employees, officers, directors, and shareholders. 

Name and Title of Individual Signing on Behalf  
of Themselves and the Organization Listed Above 

 
Signature and Date 
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